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Dear Colleague,
Firstly I would like to thank you very much for considering becoming a peer reviewer for the BJIC. Without the panel of peer reviewers it would be impossible to publish the journal. Thanks to the work of our peer reviewers the journal continues to flourish, and is now indexed on CINAHL and the British Nursing Index. 

You will find a role profile, and some guidance on the peer review process in this section of the website. This has been developed and approved by the Editorial Board, in order to provide help and guidance for both experienced and new peer reviewers. We hope it is helpful, and encourages you to become a peer reviewer.

There is also a peer reviewer registration form on this section of the website. This form is designed to provide the Editorial Board with contact details for all peer reviewers, and some information on areas of infection control and research expertise. This information helps us to match potential articles to peer reviewers with relevant expertise. If you would like to become a peer reviewer please complete this form and email it to: editor@bjic.org.uk   

Very best wishes, and thank you for your support
Tracey Cooper

ICNA Editor
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PEER REVIEWER

ROLE PROFILE

Aim

To review manuscripts and determine their suitability for the official journal of the Infection Control Nurses Association, the British Journal of Infection Control (BJIC).

Role

Peer reviewers for the BJIC agree to perform the following role:

1. Provide support for the BJIC and the ICNA, by agreeing to peer review manuscripts that have been submitted to determine their suitability for publication in the BJIC. 

2. Provide the Editor with a list of topics of interest and expertise,  and a short CV listing relevant experience including publications and experience of peer review

3. Receive draft manuscripts from the Editorial Board of the BJIC, and acknowledge receipt.

4. Consider the timescale requested by the Editorial Board for the return of comments, and notify the Editorial Board whether:

a. the review can be accepted and comments returned within the time specified 

b. the review cannot be accepted as the reviewer will not be able to return comments within the deadline

5. Review the manuscripts carefully, provide constructive criticism, make recommendations regarding suitability for the BJIC and advise on amendments, in accordance with the reviewers guide.

6. Be satisfied that manuscripts seem to be up-to-date, original, adequately referenced, factually sound, and where appropriate, scientific.

7. Complete the reviewer comments proforma and return it to the Editorial Board within the agreed timescale.

8. If circumstances change, and it becomes clear comments cannot be made as agreed, the reviewer must notify the Editorial Board as soon as possible, so that an alternative reviewer can be identified.

9. To maintain confidentiality of manuscripts, peer reviewers will destroy any hard and/or electronic copies of manuscripts once reviewed.

10. Once confident and experienced, act as a ‘buddy’ for new peer reviewers, providing advice and support to facilitate development of confidence in the role.

There is no requirement for peer reviewers to accept a fixed number of articles for review per year. The BJIC recognises the workload of peer reviewers, and emphasises that reviewers are entirely free to decline a request. It is anticipated that each peer reviewer will receive no more than four manuscripts per year. 

Removal from Peer Reviewer List

Any Peer Reviewer who accepts a manuscript is expected to feedback to the Editor within the agreed timescale, or to notify the Editor of a change in circumstances. This ensures that authors are able to receive feedback in a timely manner. 

Peer Reviewers who fail to feedback within the agreed timeframe and fail to communicate the reasons why with the Editor are likely to be removed from the BJIC reviewers list. The Editors decision is final in this matter.

Duration of role: 
Indefinite period

Reports to: 

ICNA Editor

Accountable to: 
ICNA Editor 

British Journal of Infection Control - Guidance for peer reviewers

Introduction

The role of a peer reviewer is to ascertain the accuracy and suitability of papers for publication. It is also to provide appropriate feedback where necessary, on how papers can be improved before publication can be considered.

The peer review process is vital in ensuring the quality of the journal, and provides invaluable support for the ICNA Editor, and Editorial Board.

What to focus on 

Generally when reviewing a paper it is important for the reviewer to concentrate on the clinical content of the paper and the level of interest it would have to infection control nurses, and associate ICNA members who may not be working primarily in infection control. The journal needs to continue to publish a range of papers in order to maintain the interest of staff new to infection control, and those who have been working in the field for many years.

In particular, the reviewer should focus on:

Reliability

Comment on the accuracy of the paper. If it is presenting research findings, is the methodology suitable and adequately described, are the findings sound? 

Suitability

Comment on the style and level of the paper. Is it appropriate for the British Journal of Infection Control? 

References

Is the paper adequately referenced? Are the references up to date and appropriate? Are there any important references you think should be included?

Implications for practice

Comment on the extent to which this paper provides relevant information for practice. Are the implications clear and appropriate? Is anything missing that the author could add?

Suggestions for improvement 

List any extra topics that the paper should include or cover, any which should be reduced or any other recommendations regarding this article.

What to ignore

Tempting though it often seems, you should not spend time commenting on spelling and grammar mistakes in the paper unless this is regarding the use of clinical terms, or the names of microorganisms.

Spelling and grammar mistakes will be eliminated by publishing professionals at the layout and proof-reading stages of journal production.

Providing Feedback

It is important to provide critically constructive feedback on an article, so that the Editor can share this in a positive manner with the author. The proforma that is sent out with articles for review is used to give feedback, with the Editor doing a cut & paste from the returned peer reviews to provide written feedback to the author. 

Many authors submit a paper for the first time to the BJIC, and encouragement of new authors is an important part of our work. Critically constructive feedback ususally gets a positive response from authors and peer reviewers suggestions on how articles can be improved are generally welcomed. 

What do we mean by critically constructive? An example of feedback that is not critically constructive would be something like……; 

‘This is vague, and incomplete. The author does not cover key issues relating to the topic. Needs major revision and may not be suitable for the BJIC.’

This leaves the Editor with the dilemma of what feedback to give the author, as there are no suggestions for improvement. What key issues are missing? What would the reviewer suggest they focus upon?

Detailed feedback from peer reviewers is really important for authors when revision is required, and makes the difference between an article being withdrawn by the author and them resubmitting. 

Further information

If you have any questions or require further specific guidance, do not hesitate to contact the ICNA editor, Tracey Cooper, via email to editor@bjic.org.uk
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